Bepuhli; of the Philippines
Bepartment of Education
Region III
SCHOOLS DIVISION OF PAMPANGA

May 13, 2025

DIVISION MEMORANDUM
NO. 393 | s. 2025

REQUEST FOR SCANNED COPY OF NON-SCHOOL PROPERTIES
DOCUMENTS

To:  Assistant Schools Division Superintendents
Chief Education Supervisors
Education Program Supervisors
Public School District Supervisors
Public Secondary/Elementary School Heads
All Others Concerned

1. Anent to the enclosed Central Office Memorandum dated February 13,
2025, titled “Inventory of Non-School Properties of the Department of
Education” and Regional Memorandum No. 160, s. 2025 dated May 02, 2025,
titled “Submission of Scanned Copies of Non-School Property Documents”. In
compliance with the directive and in support of REPMO’s mandate to ensure
that DepEd’s non-school properties are titled, documented, and protected, all
Schools are respectfully requested to submit scanned copies of the following
documents:

a. Land Title (e.g. Deed of Donation, Proclamation, etc.)

b. Land and Building Tax Declaration

c. Survey Plan approved by the Department of Environment and Natural
Resources (DENR)

d. Site Development Plan

2. The scanned copies of these documents shall be uploaded on or before May
15, 2025, reports will be emailed to REPMO by the Office.
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3. Immediate and wide dissen_linz%t}op of this Memorandya/is desired.
A

\ . ALIP, PhD, CESO V
: ‘;\‘* Schools Division Superintendent

———

Encl.: As stated. - }

osds-supply-2025-035- 1¢]

Address: High School Blvd., Brgy. Lourdes, City of San Fernando (P)
Telephone No.: (045) 435-2728; {045) 435-7404

Email Address: pampanga@deped.gov.ph

Website: www.depedpampanga.ph
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Republic of the Philippines

Department of Education
REGION HI-CENTRAL LUZON

REGIONAL MEMORANDUM
No. J&£D, s. 2025

SUBMISSION OF SCANNED COPIES OF NON-SCHOOL PROPERTY DOCUMENTS

To : Schools Division Superintendents
Division Engineers
Division Supply Officers
All Others Concerned

1. This Regional Office hereby forwards the letter dated April 2, 2025, from the
Office of the Undersecretary for Administration - Real Estate and Property
Management Office (REPMO), regarding the submission of scanned copies of non-
school property documents for inventory and database consolidation.

2 This is in reference to the Central Office Memorandum dated February 13,
2025, titled “Inventory of Non-School Properties of the Department of Education,”
and in relation to Administrative Order No. 21, dated April 30, 2024, titled “Ensuring
Optimal Use of Government Lands to Support National Development Goals and
Creating an Inter-Agency Coordinating Council for the Consolidation of a Master List
of All Government Lands.”

B In compliance with this directive and in support of REPMO’s mandate to
ensure that DepEd’s non-school properties are titled, documented, and protected, all
Schools Division Offices are respectfully requested to submit scanned copies of the
following documents:

a. Land Title (e.g., Deed of Donation, Proclamation, etc.)

b. Land and Building Tax Declaration

c. Survey Plan approved by the Department of Environment and Natural
Resources (DENR)

d. Site Development Plan

Address: Matalino St. D.M. Government Center, Maimpis,

City of San Fernando (P) TEV NORD
Telephone Number: (045) 598-8580 to 89

Email Address: region3@deped.gov.ph

Website: https://region3.deped.gov.ph/
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Republic of the Philippines

Department of Education
REGION III-CENTRAL LUZON

4. The scanned copies of these documents shall be submitted on or before May
15, 2025, via email to oua.repmoadeped.gov.ph.

5. For Information and Immediate Compliance

V

RONNIE S. MALLARI, PhD, CESO V
Regional Directorg

Encl.: As stated

Reference: Letter from the Office of the Undersecretary for Administration — REPMO, dated April 2, 2025

AO1/agset
April 22, 2025

Address: Matalino St. D.M. Government Center, Maimpis,
City of San Fernando (P)

Telephone Number: (045) 598-8580 to 89

Email Address: region3@deped.gov.ph

Website: https://region3.deped.gov.ph/
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N Republic of the Philippines
3l St aica 4

”&pg.e;ﬁmﬁ Bepartment of Education

OFFICE OF THE UNDERSECRETARY FOR ADMI

HErrre ?

Real Estate and Property Management Office i RE Loy SECTION KD, v . ;
i‘ :
MEMORANDUM | N
5 2 1 APR 2029 g
TO: ALL REGIO ;1
;
: {0 e
FROM: ATTY. & VERZOSA%L:; e iME 7 i
Undersecretary Administratidn
SUBJECT: REQ SCANNED COPY OF NON-SCHOOL
PROPERTIES DOCUMENTS
DATE: April 2, 2025

This has reference to the memorandum dated 13 F ebruary 2025 titled “Inventory of
Non-school Properties of Department of Education” in relation to Administrative Order
No. 21 (A.O. 21) dated 30 April 2024 titled “Ensuring Optimal Use of Government
Lands to Support National Development Goals and Creating an Inter-Agency
Coordinating Council for the Consolidation of a Master List of All Gouernment Lands.”

The mandate of the Real Estate and Property Management Office (REPMO) is to
ensure that the non-school properties of DepEd are titled, all real estate property
documents are secured, and protect the rights and interest over the properties.

In this light, this office is respectfully requesting for the submission of the scanned
copy of the following documents which would form part of the REPMO inventory and
database:

1. Land Title (Deed of Donation, Proclamation, etc.)
2. Land and Building Tax Declaration ‘
3. Survey Plan Approved by DENR

4. Site Development Plan

We hope to receive the scanned copy of requested documents via email at
g repmodideped.gov.ph on April 30, 2025, We seek your utmost support and
cooperation on the above request.

For further coordination, your staff may contact Mr. John Emarson Abres at 8635-
0551 or jehnemisan . bhres depediooy

Thank you. .
R
AR 14
DARLENE wite $ LONTOX
HE 21

/

DQ%ED v Room 117, Ground Floor, Mabini Building, DepEd Complex, Meralco Avenue, Pasig City
. BACOMNE PHIT MAS

Telephone No.: (02) 8638-4108; 8687 4177; tmail: usectoradmmnstration@depcd.gmv.ph
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Republic of the Philippines
Bepartment of Education

OFFICE OF THE UNDERSECRETARY FOR ADMINISTRATION

Real Estate and Property Management Office

MEMORANDUM
TO: ALL REGIONAL I REC'mé‘
Y, . ;
FROM: ATTY. MEL JOHN 1. VERZOS
Undersecretary fof Administration
SUBJECT: REQUEIST F SCANNED COPY OF NON-SCHOOL
PROPERTIES UMENTS
DATE: April 2, 2025

This has reference to the memorandum dated 13 February 2025 titled “Inventory of
Non-school Properties of Department of Education” in relation to Administrative Order
No. 21 (A.O. 21) dated 30 April 2024 titled “Ensuring Optimal lJse of Government
Lands to Support National Development Goals and Creating an Inter-Agency
Coordinating Council for the Consolidation of a Master List of All Government Lands. "

The mandate of the Real Estate and Property Management Office (REPMO) is to
ensure that the non-school properties of DepEd are titled, all real estate property
documents are secured, and protect the rights and interest over the properties.

in this light, this office 1s respecttully requesting for the submission of the scanned
copy of the following documents which would form part of the REPMO inventory and
database:

1. Land Title (Deed of Donation, Proclamation, etc.)
. Land and Building Tax Declaration

. Survey Plan Approved by DENR

. Site Development Plan

Wb

We hope to reccive thc scanned copy of requested documents via email at

vuierepmiodepeed oy phe on April 30, 2025, We seek your utmost support and

cooperation on the above request.

For further coardination, your staff may contact Mr. John Emarson Abres at 8635-
0551_ or ,”i?‘?’f.n”i_i_:_::{m“ relrn e, {h:?i"’}f‘-jg FRTETENE Y

2dan bl LSS RANSE PERUEA WS4 AN

Thank you.

Dq%ED v Room 117, Ground Floor, Mabini Building, Depkd Complex, Meralco Avenue, Pasig City

axcoms s 1e@phone No.: (02} 8638-4108; 8687-4177; Email: usecloradministration @deped.gov. ot



Republic of the Philippineg

Bepartment of Education

OFFICE OF THE UNDERSECRETARY FOR ADMINISTRATION

Real Estate and Property Management Office

MEMORANDUM B
TO: ALL REﬁonAn’xjml;CTORs "
FROM: ATTY. MEL JOHN 1. VERzosngn«g
Undersccretary for Administratic
i ;
i
SUBJECT: mVENTORY\_,!j([)F NON-SCHOOL PROPERTIES OF THE
DEPARTMENT OF EDUCATION
DATE: February 13. 2025

This has reference to Administrative Order No. 21 (A.O. 2 1) titled “Ensuring Optimal
lise of Government Lands to Support National Development Goals and Creating an
Inter-Agency Coordinating Council for the Consolidation of a Master List of All
Government Lands”™ which was signed last 30 April 2024

In compliance with the dircctive outlined in the Letter dated 27 December 2024
(attached as Annex A) from the Department of Environment and Natural Resources-
Land Management Bureau (DENR-LMB), this office has begun consolidating data
related to the aforementioned AO. However, attached is the data we have gathered
from the submitted National Asset Registry System (NARS) from each region. not all
field offices have completely accomplished the NARS Form. Attached as Annex B is
a copy of the consolidated but incomplete data.

In this light, we kindly request each regional office to verify the information and
accomplish the missing data of non school properties by downlouding Annex B
through this Ink: .+ - : \ -~ Each region must consolidate the
information from each Schools Division Office under its Jurisdiction.

We hope to receive an advance copy of verified and accomplished Annex B via email
at cocipenios oo o w0 on or before 28 February 2025, Original signed oo
shall be submitted on or before 07 March 2025.

e
BN

For further coordination, your stafl may contact Mr. John Emarson Abres at 8635
0551 or johnemarson.abresdeped .gov.ph.

Thank you very much.

Kindly specify if the lot is owned by LGU where the field offices are situated.

4 :
DQ%’E& v Room 117, Ground floor, Mabini Building, DepEd Complex, Meraico Avenue, Pasip ity

wacuns e, 1OICPhONE No.: (02} B63R. 4108, 86357 4177 fmail: usecforadmimstrationmideped pov pk
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REFUBLIC OF THE PHILIPPINES
INTER-AGENCY COORDINATING COUNCIL FOR THE CONSGLIDATION OF
A MASTER LIST OF ALL GOVERNM:ENT LANDS (A.O. 21 §. 2024}

HON. JUAN EDGARDO ANGARA

Secrelary

Depanment of Education

Deped Complex. Meralcoe Avenue Pasig 1600 Metro Manila

Dear Honorable Angara: Fooe s - ;-;v%f

This refers to Admimistrative Order Noo 21 04 00 21 entitied Ensunng Cndine Uee
Government Lands to Support Naticnal Development Goals and Creating o

Agency Coordinating Counci for the Consehdation of a Master st of A
Lands’ which was ssaned last Apr? 30 2024

reiévam bed:e‘ must prepare and 5 ;t}maf o "")‘“{)iﬂr* uwenmr
Coordinating Council through the Secratana® “ull cooperation -
preparaticn of the said Master L

The objective of this Administrative Osder s to ensure the efficen; and eftechye oo abion
and utihzation of land resouices for the country's hational development foais A purt of
this effoil we kindly request vour agency's cooperation n providing the e essan,
information regarding government lands under vour jurisdichon

It your agency already maintams a database or nventory of qo\;efn.‘ﬁrnz A

advise that this be updated n prepdmhen for the digital submis<ios it
Currently the digitai platform for the nurpose of the master ist 1 otilt he i7e
prepatabicn for the encoding of your properies you may use He attache v

The timely subission of this information 1s essential to meet the obertive
Administrative Order No. 21 Therefors we kindly request thal this
attention within your agericy

Your prorpt cooperation i thie mafter hwghly appteciated,

questions of require clanfication regarding this re- aues! please di i
us through Mr. Alex C. Pascua. OIC Chief, Land Management Oxvzsmn

at 0945-281-3387, (02) 8255 5486 o1 Imd@Imb cov ph.

Thank yon

Very truly yours,

ATTY. EM ENV. TALRBIS, CeSO 11
Dwector, Land Management Bureau
Seacretanal A0 21 Inter Agenay Coardirabe a Coagned ACE
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Guide on how to fill out the form

Fiaid h Information Required o
MNumber _
Specity the PSGC (Philippine Standard Geographic Code) vxumo,,s oo
\rz particular property for identification pumposes. i 15 & svsiemsi
c.assification and coding of geographic areas in the Philippines issued by
tne PSA.

" Enecify the name of the Region wher: the property is jocated

R . Epecify the name of the Province where the property is lccated

Lpecify the rame of the Municipality where the pmpe'ry s loraten

i Engcify the name of the Barangay where the property 15 locales

Y

" 3pecify e number assigned 1o the pamculdr property for wentlics
Larposes. Lot Number can pe iopund in Tdles, Proclamatons,
. Iransfer Documents

5  Specity the Total area of the property in square meters, jotal Are
ound o TRles. Proclamation, and Trenster Documents

R , u&bt:f; t?f; Tille Number and the cwner winch can De found i o uits
: TCTY and the date jssued (4 auplicable)

o ' :"a:f\ e Pwdamti:m No. L"_xa wubve Ordm Nu which cove

Spac the Instrument of Transfer (Daed of Sale, Deec of Donalion o, .
ST covers ine property. tf apelicanie;

Speciv  the particular  das ssfication  of  ihe property e
Camprehensive land Use Plan (CLUD) of the L G

n SES— .

B Specity the aciual use of the orapery.

¢ “ny acdn,\mal c,ummg.‘.' ar ‘sbservatsox- t'm Wac ot mentc i s
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