Republic of the Philippines

Department of Education
Region III
SCHOOLS DIVISION OF PAMPANGA

October 08, 2025

DIVISION MEMORANDUM
NO.GOG, s. 2025

SELECTION AND RECRUITMENT OF ADMINISTRATIVE ASSISTANT II
AND ADMINISTRATIVE ASSISTANT III POSITIONS
TO SGOD and CID Chiefs
Public Elementary and Secondary School Heads
All Others Concerned

1. This is to announce the schedule of activities for the recruitment, selection and
hiring of Administrative Assistant II and Administrative Assistant III positions
positions, this Division, as follows:

Activities Date Time Participants
Orientation of 8:00am - 8:20am | All Qualified Applicants
Applicants

Computer-based 8:20am - 9:20am
Competency

Examination

All Qualified Applicants
October 10, 2025

Online Behavioral 9:20am - 11:00am
Event Interview
Online

Open Ranking

Admin. Functions
Finance Functions

11:00am - 11:30am

2. The Qualification Standards of the said position are indicated in the table below.

QUALIFICATION STANDARDS

FOR ADMINISTRATIVE ASSISTANT (ADMIN. FUNCTIONS)

A. ADASII /SG 8

B. CSC Prescribed Qualifications

Education

Completion of two-year studies in college

Experience

1 year of relevant experience

Eligibility

Career Service (Sub-Professional) First Level Eligibility

Trainings

4 hours of relevant training

A. ADASIII /SG9

B. CSC Prescribed Qualifications

Education

Completion of two-year studies in college

Experience

1 year of relevant experience

Eligibility

Career Service (Sub-Professional) First Level Eligibility

Trainings

4 hours of relevant training

FOR ADMINISTRATIVE ASSISTANTS (FINANCE)

A. ADAS II/SG 8 (DISBURSING OFFICER)

B. CSC Prescribed Qualifications

Education

Completion of two-year studies in college

Experience

1 year of relevant experience

Eligibility

Career Service (Sub-Professional) First Level Eligibility

Trainings

4 hours of relevant training

C. Preferred Qualifications

Address: High School Blvd., Brgy. Lourdes, City of San Fernando (P)
%\ Telephone No.: (045) 435-2728; (045) 435-7404

7 Email Address: pampanga @deped gov.ph

Website: www.depedpampanga.ph




Republic of tljt Philippines

Department of Education
Region III
SCHOOLS DIVISION OF PAMPANGA

Education | Bachelor’s Degree relevant in Business Administration, Major in Accounting; or
Completion of at least 2 years studies in Bachelors’ Degree in Accountancy or
Commerce; or Completion of at least 2 years with at least nine (9) units in
accounting subjects
Experience | 1-year relevant experience accounting activities/tasks

Eligibility | Career Service (Sub-Professional) First Level Eligibility

Trainings | 4 hours relevant training in accounting and 4 hours training on the use of
computers and spreadsheet software (e.g. Microsoft Excel)
A. ADAS III /SG 9 (SENIOR BOOKKEEPER)
B. CSC Prescribed Qualifications

Education | Completion of two-year studies in college
Experience | 1 year of relevant experience

Eligibility | Career Service (Sub-Professional) First Level Eligibility

Trainings | 4 hours of relevant training
C. Preferred Qualifications

Education | Bachelor’s Degree relevant in Business Administration, Major in Accounting; or
Completion of at least 2 years studies in Bachelors’ Degree in Accountancy or
Commerce; or Completion of at least 2 years with at least nine (9) units in
accounting subjects
Experience | 1-year relevant experience accounting activities/tasks

Eligibility | Career Service (Sub-Professional) First Level Eligibility

Trainings | 4 hours relevant training in accounting and 4 hours training on the use of
computers and spreadsheet software (e.g. Microsoft Excel)

3. All qualified applicants shall receive an invitation to attend the Online Orientation,
Examination, Interview and Open Ranking via e-mail.

4. In order to attend the Online Examination, Interview and Open Ranking,

applicants are required to have the following: desktop/laptop computer or smart
phone, headset with microphone, and internet connection.

5. Applicants who will be using smart phones are required to download the MS Teams
application.

6. Attached is the selection line-up of applicants for thessaid positions.

7. Immediate dissemination of this M randum is desired.
77 ; I

ROMEO M. ALIP, PhD, CESQ V
Schools Division Superinteng®#nt
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Address: High School Bivd., Brgy. Lourdes, City of San Fernando (P)
Telephone No.: (045) 435-2728; (045) 435-7404

Email Address: pampanga @deped.gov.ph

Website: www.depedpampanga.ph




N NG
LR L
LXK

(P
¥ %,
§ T
g <
$ 2
- :
LSy e

&
A o P

Republic of the Philippines
Bepartment of Education

REGION 111
SCHOOLS DIVISION OF PAMPANGA

INITIAL EVALUATION RESULT (IER

Position: Administrative Assistant II & III (FINANCE)

Salary Grade and Monthly Salary: SG 8 & SG 9

Qualification Standards:

Education Completion of two years studies in college
Experience 1 year of relevcant experience
Eligibility Career Service (Sub-Professional) First Level Eligibility
Trainings 4 hours of relevant training
No. Application Code Education Training Experience Eligibility Remarks
BS INFORMATION WITH 4 HOURS OF WITH 1 YEAR OF RELEVANT NO
! ADASTIAIN-FINANCE-D01 TECHNOLOGY RELEVANT TRANING EXPERIENCE ELIGIBILITY
BSBA MAJOR IN WITH 4 HOURS OF WITH 1 YEAR OF RELEVANT
2 ARASHAIE-FINANCE-002 ACCOUNTING RELEVANT TRANING EXPERIENCE RRF QUALIFED
WITH 4 HOURS OF WITH 1 YEAR OF RELEVANT
3 ADASII&III-FINANCE-003 BS ACCOUNTANCY RELEVANT TRANING EXPERIENCE CSP QUALIFIED
BS ACCOUNTING
4 ADASII&III-FINANCE-004 INFORMATION SYSTEM NO MOV ATTACHED NO MOV ATTACHED CSP
BS ACCOUNTING NO MOV
5 ADASII&III-FINANCE-005 INFORMATION SYSTEM NO MOV ATTACHED NO MOV ATTACHED ATTACHED
WITH 4 HOURS OF WITH 1 YEAR OF RELEVANT
6 ADASII&III-FINANCE-006 BEED RELEVANT TRANING EXPERIENCE LET QUALIFIED
7 ADASII&III-FINANCE-007 BS ACCOUNTANCY WIIE & EOURS OF WITH 1 YEAR OF RELEV. CSP QUALIFIED

RELEVANT TRANING

EXPERIENCE
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Republic of the Philippines
Bepartment of Education
REGION I11
SCHOOLS DIVISION OF PAMPANGA
No. Application Code Education Training Experience Eligibility Remarks
¢ | sosmsmmanczos | MEROTNOTeE | ymisnovmsor | wmommorssza | o | quwm
9 ADASII&II-FINANCE-009 TE(?:N%LCO%L\J(?’SI;Z% R‘gg;:&%ﬁi&g WER g;::;R?EFNiiLEVANT CSP QUALIFIED
UNITS)
10 ADASII&III-FINANCE-010 BS COMMERCE R‘g&%{iﬁ%ﬁi&z e lgprERR?;N%EELEVANT CSSP QUALIFIED
11 ADASII&III-FINANCE-011 BSED Rzi:l;:}:/:;;‘qrﬁ?vgvz DR ;)EQERR?;NIE%EVANT LET QUALIFIED
12 ADASII&III-FINANCE-012 B,ISNE%C:I\?O(;JNOT(QG R‘gg@:ﬂ%ﬁi&’; R ;)P{::;R?gNiiLEVANT CSP QUALIFIED
13 ADASII&III-FINANCE-013 B;ig : élﬁg#r\" N(?rszlﬁm}m NO RELEVANT EXPERIENCE PD 907
14 ADASII&III-FINANCE-014 B;iﬁ:élﬁggl‘ NO MOV ATTACHED NO MOV ATTACHED CSP
15 ADASII&III-FINANCE-015 e ?E%C:&%NOT(I}IJG NO TRAINING WHE L ;iggR?gNi%LEVANT CSP
16 ADASII&III-FINANCE-016 BSED R‘gg;:;fﬁﬁi&i WiTH lggggR?;NiiLEVANT PD 907 QUALIFIED
17 ADASII&III-FINANCE-017 BSP};SJS ;‘ggg‘imfs 18 N(;g:llﬁ\égm NO RELEVANT EXPERIENCE LET DISQUALIFIED
18 ADASII&III-FINANCE-018 BSED R‘gg:,:;}ﬁﬁi&z NO MOV ATTACHED RA 1080 (LET)
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Republic of the Philippines
Bepartment of Education
REGION III
SCHOOLS DIVISION OF PAMPANGA
No. Application Code Education Training Experience Eligibility Remarks
19 ADASII&II-FINANCE-019 BSBA NO RELEVANT NO RELEVANT EXPERIENCE CSP
TRAINING
RA 1080
20 | ADASII&III-FINANCE-020 BS CRIMINOLOGIST N%gflﬁx‘gm NO RELEVANT EXPERIENCE (CRIMINOLOG
IST)
RELEVAN
21 ADASII&III-FINANCE-021 BS MATHEMATICS NOTRMI\?IN G T NO RELEVANT EXPERIENCE RA 1080 (LET)
WITH 4 HOURS OF WITH 1 YEAR OF RELEVANT
22 ADASII&III-FINANCE-022 BS TOURISM N ELE G Fimrie ENPERINNOE CS-SUBPRO QUALIFIED
WITH 4 HOURS OF WITH 1 YEAR OF RELEVANT
23 ADASII&III-FINANCE-023 BSBA et PR CSP QUALIFIED
BS COMPUTER WITH 4 HOURS OF WITH 1 YEAR OF RELEVANT
24 ADASII&III-FINANCE-024 sl Sl gl AR TRANING EXPERIENCE CSP QUALIFIED
25 ADASII&III-FINANCE-025 BACHEI};?SP?IS OAR’FS - NO TRAINING NO MOV ATTACHED PD 907
26 ADASII&III-FINANCE-026 BS ACCOUNTANCY NO MOV ATTACHED NO MOV ATTACHED CSP
BSBA FINANCIAL WITH 4 HOURS OF WITH 1 YEAR OF RELEVANT
97 | ADASUSHFFINANCE-027 MANAGEMENT RELEVANT TRANING EXPERIENCE EERERE QUALIFIER
Prepared and certified correct by:
(Sgd.) DEXTER E. PANGILINAN
Human Resource Management Officer
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Republic of the PPilippines

Bepartment of Edoucation
REGION III
SCHOOLS DIVISION OF PAMPANGA

INITIAL EVALUATION RESULT (IER)

Position: Administrative Assistant II & III (ADMIN)
Salary Grade and Monthly Salary: SG 8 & SG 9

Qualification Standards:
Education Completion of two years studies in college
Experience 1 year of relevcant experience
Eligibility Career Service (Sub-Professional) First Level Eligibility
Trainings 4 hours of relevant training
No. Application Code Education Training Experience Eligibility Remarks
1 ADASII&III-ADMIN-001 BS COMMERCE WITH 4 HOURS OF RELEVANT TRANING WEIHL gﬁ:gR?;Ni%EVANT CS-SUBPROF QUALIFIED
2 ADASII&III-ADMIN-002 BS PSYCHOLOGY NO MOV ATTACHED NO MOV ATTACHED CSSP
DIPLOMA IN COMPUTER NO RELEVANT TRAINING (ATTACHED WITH 1 YEAR OF RELEVANT
@ SO STUDIES TRAININGS WERE BEYOND 5 YEARS) EXPERIENCE oeF QUALIFIRED
4 ADASII&III-ADMIN-004 BS HRM NO MOV ATTACHED NO MOV ATTACHED CSP
BS INFORMATION
5 ADASII&III-ADMIN-005 THCRNOLOGY NO TRAINING NO MOV ATTACHED CSP
6 ADASII&III-ADMIN-006 BS PSYCHOLOGY WITH 4 HOURS OF RELEVANT TRANING NO MOV ATTACHED RA 1080
BS PSYCHOLOGY W/ 18
7 ADASII&III-ADMIN-007 Hgipesipali & NO RELEVANT TRAINING NO RELEVANT EXPERIENCE LET
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Republic of the PHilippines

K
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Bepartment of Eyucation

REGION III

SCHOOLS DIVISION OF PAMPANGA

No. Application Code Education Training Experience Eligibility
8 ADASII&III-ADMIN-008 BEED NO TRAINING Wi, giggR?;NgLEVANT LET
9 ADASII&II-ADMIN-009 BSED NO TRAINING NO MOV ATTACHED LET
10 ADASII&III-ADMIN-010 BS COMPUTER SCIENCE | WITH 4 HOURS OF RELEVANT TRANING WiH lgf;‘gR?EFNiiLEVANT CSSP
11 ADASII&III-ADMIN-011 l?;g\:&uosfgég‘ WITH 4 HOURS OF RELEVANT TRANING NO MOV ATTACHED - G?;LITY
12 ADASII&II-ADMIN-012 B?:Nfggﬁi?;m WITH 4 HOURS OF RELEVANT TRANING WITH 1 gf;‘gR?gNi%LEVANT BLI GI;‘;LITY
13 ADASII&II-ADMIN-013 BSED NO RELEVANT TRAINING NO EXPERIENCE LET
14 ADASII&III-ADMIN-014 Bi%ﬁiﬁgﬁ* NO MOV ATTACHED NO MOV ATTACHED CSP
15 ADASII&II-ADMIN-015 - igégﬁ‘;?&im NO MOV ATTACHED NO MOV ATTACHED CSP
16 ADASII&II-ADMIN-016 B;Z‘: Ai‘f&iﬁs WITH 4 HOURS OF RELEVANT TRANING W ;;DQSR?;NI;EELEVANT cssp
17 ADASII&II-ADMIN-017 BS ACCOUNTANCY NO MOV ATTACHED SREEIRE YEQOREEXP SRithGE on CSP
18 ADASII&II-ADMIN-018 BSED NO TRAINING NO MOV ATTACHED LET
19 ADASII&III-ADMIN-019 = INDUBTRIAL WITH 4 HOURS OF RELEVANT TRANING I 1 YRAR OF RELEVANY CSP

ENGINEERING

EXPERIENCE

Remarks

QUALIFIED

QUALIFIED

QUALIFIED
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Republic of the PHilippines
Bepartment of Coucation

REGION III
SCHOOLS DIVISION OF PAMPANGA

No. Application Code Education Training Experience Eligibility Remarks
20 ADASII&III-ADMIN-020 BEED WITH 4 HOURS OF RELEVANT TRANING WITET L YEAR OF RELEVANT LET QUALIFIED
EXPERIENCE
BS PSYCHOLOGY W/ 18
21 ADASII&III-ADMIN-021 PROE I NS WITH 4 HOURS OF RELEVANT TRANING NO MOV ATTACHED LET
NO
22 ADASII&III-ADMIN-022 BS HRM NO MOV ATTACHED WIE lg,fﬁgR?gNi‘?Evm CERTIFICATE
OF ELIGIBILITY
BS ACCOUNTING
23 ADASII&III-ADMIN-023 TECHNOLOGY, MBA (33 | WITH 4 HOURS OF RELEVANT TRANING PRAEER I SRS RS CSP QUALIFIED
EXPERIENCE
UNITS)
BS INFORMATION WITH 1 YEAR OF RELEVANT
24 ADASII&II-ADMIN-024 EOLCLOGY NO MOV ATTACHED febvlmintelein CSSP
25 ADASII&II-ADMIN-025 BSED WITH 4 HOURS OF RELEVANT TRANING WHH 3 SR G RIEEYANE LET QUALIFIED
EXPERIENCE
BS INFORMATION
26 ADASII&III-ADMIN-026 TS AHNOLBAY NO TRAINING NO MOV ATTACHED CSP
BACHELOR OF EARLY
27 ADASII&III-ADMIN-027 SHIDHOOD RbUCATION || WITH 4 HOURS OF RELEVANT TRANING LESS THAN 1 YEAR AS ADA VI CssP
28 ADASII&II-ADMIN-028 BSBA NO MOV ATTACHED NO MOV ATTACHED CSP
BSBA MARKETING
29 ADASII&III-ADMIN-029 A —— WITH 4 HOURS OF RELEVANT TRANING NO EXPERIENCE cspP
COMPUTER
30 ADASII&III-ADMIN-030 PROGRAMMING NO MOV ATTACHED NO MOV ATTACHED csP
31 ADASII&III-ADMIN-031 B S0COLBLNG WITH 4 HOURS OF RELEVANT TRANING W 3 FEAR OF RELSAANE CSP QUALIFIED

TECHNOLOGY

EXPERIENCE
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Republic of the Philippines

-

Bepartment of Chucation

GION 111

RE
SCHoOOLs DIVISION OF PAMPANGA

No. Application Code Education l Training l Experience Eligibility Remarks
ADASII&IIL-ADMIN-032 BEED / NO TRAINING I NO RELEVANT EXPERIENCE LET
BACHELOR OF EARLY
ADASII&II-ADMIN. 033 CHILDHOOD Byyea l NO TRAINING I NO MOV ATTACHED LET
BARANGAY
34 ADASII&III-ADMIN. 034 BSBA MARKETING WITH 4 HOURS OF RELEVANT TRANING WITH 1 YEAR OF RELEVANT OFFICIAL QUALIFIED
MANAGEMENT EXPERIENCE
ELIGIBILITY
BUSINESS AND
3s ADASII&II-ADMIN. 035 INFORMATION WITH 4 HOURS OF RELEVANT TRANING WITH 1 YEAR OF RELEVANT csp I QUALIFIED
EXPERIENCE
MANAGEMENT
36 ADASII&IN-ADMIN-0gg BS CRIMINOLOGY WITH 4 HOURS OF RELEVANT TRaNING WD 1 gfg;?&giwv‘“m RA 1080 I QUALIFIED
BS INFORMATION WITH 1 YEAR OF RELEVANT
a7 ' ’ FI
ADASII&II-ADMIN. 037 g I WITH 4 HOURS OF RELEVANT TRANING EXPERIENGS csp I QUALIFIED
38 ADASII&II-ADMIN-03g BS CRIMINOLOGY f NO RELEVANT TRAINING NO EXPERIENCE RA 1080
39 ADASII&II-ADMIN. 039 TECHNICAL DRAFTING | Wity 4 HOURS OF RELEVANT TRANING WITH lgf:ézR?;Ni‘zLEVAm cssp QUALIFIED
40 ADASII&II-ADMIN-040 BS COMPUTER SCIENCE | wirs 4 HOURS OF RELEVANT TRANING WITH 1 g’f:&?&gwmm csp QUALIFIED
41 ADASII&II-ADMIN.04 1 BSED I WITH 4 HOURS OF RELEVANT TRANING WiTH IE"f;EfR?;NiiLEVANT RA 1080 (LET) QUALIFIED
BS TOURISM
42 3 3
ADASII&II-ADMIN-042 MANAGEMENT. wpa NO MOV ATTACHED NO MOV ATTACHED csp
BACHELOR OF ARTS TV
43 ADASII&IIL ADMIN-043 FILIPINO ITH 18 prop NO TRAINING NO EXPERIENCE PD 907

EDUC UNITS
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Republic of the Bhilippines

Bepartment of Chucation

GION III

RE
SCHOOLS DIVISION OF PAMPANGA

No. Application Code Education Training Experience Eligibility Remarks
44 ADASII&III-ADMIN-044 BSBA WITH 4 HOURS OF RELEVANT TRANING WITH 1 YEAR OF RELEVANT CsP QUALIFIED
EXPERIENCE
BSBA WITH 18 PROF EDUC WITH 1 YEAR OF RELEVANT
4 2 &
5 ADASII&III-ADMIN-045 UNETS WITH 4 HOURS OF RELEVANT TRANING EXPERIENCE CSP QUALIFIED
BARANGAY
46 ADASII&II-ADMIN-046 P h&ﬁiiié%;wml“ NO TRAINING NO MOV ATTACHED OFFICIAL
) ELIGIBILITY
BS COMPUTER WITH 1 YEAR OF RELEVANT
4 k &
7 ADASII&III-ADMIN-047 ENGINEERING WITH 4 HOURS OF RELEVANT TRANING EXPERIENCE CSP QUALIFIED
RA 1080
48 ADASII&III-ADMIN-048 BS PSYCHOLOGY WITH 4 HOURS OF RELEVANT TRANING NO RELEVANT EXPERIENCE PD 907
WITH 1 YEAR OF RELEVANT
49 . 4
ADASII&II-ADMIN-049 BSED NO TRAINING EXPERIENCE LET
BSBA MARKETING NO RELEVANT TRAINING & NO MOV NO RELEVANT EXPERIENCE & NO MOV
50 L 3
ADASII&III-ADMIN-050 MANAGEMENT ATTACHED ATTACHED CSSP
BS HOME TECHNOLOGY
51 - H
ADASII&III-ADMIN-051 MAJOR IN EDUCATION | WITH 4 HOURS OF RELEVANT TRANING NO MOV ATTACHED LET
BS INFORMATION LESS THAN 1 YEAR EXPERIENCE ON
5 3 g
2 ADASII&III-ADMIN-052 TECHNOLOGY NO RELEVANT TRAINING COR CSP
ASSOCIATE IN AIRCRAFT
53 ADASII&III-ADMIN-053 MAINTENANCE WITH 4 HOURS OF RELEVANT TRANING WITH 1 YEAR OF RELEVANT CSSP QUALIFIED
EXPERIENCE
TECHNOLOGY
BS CUSTOMS WITH 1 YEAR OF RELEVANT
4 s &
5 ADASII&III-ADMIN-054 ADMINISTRATION WITH 4 HOURS OF RELEVANT TRANING EXPERIENCE LET QUALIFIED
55 ADASII&III-ADMIN-055 BSBA MARKETING NO TRAINING NO MOV ATTACHED PD 907

MANAGEMENT
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Republic of the PHilippines

Bepartment of Eoucation

REGION III
SCHOOLS DIVISION OF PAMPANGA
No. Application Code Education Training Experience Eligibility Remarks
BSBA FINANCIAL WITH 1 YEAR OF RELEVANT
56 ADASII&III-ADMIN-056 oty WITH 4 HOURS OF RELEVANT TRANING EX RIS CSSP QUALIFIED
NO MOV
57 ADASII&III-ADMIN-057 BEED WITH 4 HOURS OF RELEVANT TRANING NO MOV ATTACHED
ATTACHED
58 ADASII&III-ADMIN-058 BS COMPUTER SCIENCE NO MOV ATTACHED NO MOV ATTACHED CSP
59 ADASII&III-ADMIN-059 BEED NO MOV ATTACHED NO MOV ATTACHED LET
60 ADASII&III-ADMIN-060 ASSOCIATE IN COMPUTER | 1y, HOURS OF RELEVANT TRANING NO MOV ATTACHED CSSP
TECHNOLOGY
61 ADASII&III-ADMIN-061 NO TOR ATTACHED WITH 4 HOURS OF RELEVANT TRANING WEHE S YEAR OF RERSADY CSP
EXPERIENCE
62 ADASII&III-ADMIN-062 BEED WITH 4 HOURS OF RELEVANT TRANING WITH: L ¥BAR O RECRUANT RA 1080 (LET) QUALIFIED
EXPERIENCE
Prepared and certified correct by:
(Sgd.) DEXTER E. PANGILINAN
Human Resource Management Officer




